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University Nanded
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B.A. Third Year (Semester :-V &VI)
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i Ramanand Teerth Marathwada
University Nanded

CHOICE BASED CREDIT SYSTEM (CBCS)

B.A. Third Year (Semester:-V &VI)
Subject :- Public Administration

Under Faculty of Humanities
(For Affiliated Colleges)

(With Effective from June 2021)
Name of the Faculty: Humanities

Total Credit :16

Note:
C.A: - Continuous Assessment

ESE :- End of Semester Examination
DSE:- Discipline Specific Elective
DGE :- Discipline Generic Elective
SEC :- Skill Enhancement Course
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Swami Ramanand Teerth Marathwada Unirtersity, Nanded

Course Structure
Faculty Of Humanities Subiect: Public Administration

B.A. Third Year (Semester V & VI) Syllabus
Effective from 2021-22

'DAL
'iingoli
,.,ir13.)

Semester Cource
Name

Paper
No.

Name of Paper Lectures
I

Week

Total
No. Of
Lectur

e

c.A. E.S.
E.

Tota
I

ilar
k

Credite

Semester
v

DSEPA.
I

D(

Indian
Administrative

Thinkers

04 55 25 50 15 03

DGEPA
.I

x
Indian

Administration
--------or-------

Oflice
Administration

04 55 23 50 7S 03

SECPA
-trI

SEC
III

Disaster
Management

04 40 25 25 50 02

Total Sem. V t2 150 75 125 200 0t

Semester
VI

DSEPA.
II

XI
Western

Administrative
Thinkers

04 55 25 50 75 03

DGEPA
-II

xII
Indian

Constitution &
Administration
----------or------
Resent Trcnds

in Public
Administration

04 55 23 50 73 03

SECPA
-rv

SEC
tv

Administration
of N.G.O. 04 40 25 25 50 02

Total Sem.VI t2 r50 75 t2s 200 0t
TOTAL

SEM.V& VI 22 300 150 250 400 t6

Page I 3
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AND TEERTH MARATHWADA I.JNIVERSITY, NANTDED

- Paper Evaluation Pattern in the Subject of Public Administration

B.A. Third Year Semester - V & VI
( Effecttv e fro m J une 2 0 2 I )

B.A. Third Year Semester - V

B.A. Third Year Semester - VI

P

Paper No.
Title of the

Paper
Internal Mark

(cA)
End Semester Exam

(EsE)
Total

(cA+ESE)

DSEPA.I

Indian
Administrative

Thinkers 25 50 75

DGEPA.I
Indian

Administration
------or--

Oflice
Administration

25 50 75

SECPA-III Disaster
Management

25 25 50

Total
(CA+ESE)

Internal Mark
(CA)

End Semester
Exam (ESE)Paper No.

Title of the
Paper

50 75

Western
Administrative

Thinkers 25DSEPA.II

50 75

Indian
Constitution &
Administration
-----or---

Recent Trends
in Public

Administration

25
DGEPA.II

50Administration
of N.G.O.

25
i

25SECPA-IV

Page | 4
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I RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED

Public Administration
B.A. Third Year Sem. - V&VI

End Semester Examination
Question Paper Pattern

Time: Two Hours Total Marks :50

Q.No.1

Q.No.2

Q.No.3

Q.No.4

Q.No.5

Descriptive Questions
Or

Descriptive Questions

Descriptive Questions
Or

Descriptive Questions

Descriptive Questions
Or

Descriptive Questions

Descriptive Questions
Or

Descriptive Questions

Write short notee on any two.

10 marks

10 marks

10 marks

10 marks

10 marks

A)
B)
c)
D)

'-'IPAL

{ingoli
. ji,is.)
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RAMAI\IAND TEERTH MARATHWADA UNIVERSITY,
NAI\IDED

Public Administration
B.A. Third Year (Semester - Y)

Discipline Specilic Elective Paper No:- DSEPA-I

Indian Administrative Thinkers-IX
(Effective from June 2021)

Course Rational
Public Administration is one of the youngest branches of

Faculty of Humanities. With the expansion of the activities of modern state, public

administration has assumed great significance in modern society. Administrative

Thinkers and their contribution is an important part of public administration. The

main thing is to impart knowledge of Indian and western administrative theories.

Learning Objectives:
After studying the course students will have a capacity to understand:

1) Basic Knowledge of various Indian Administrative Thoughts.

2) The approaches of study of Rural Development.

3) To Understand the Administrative system of period of
Chhatrapati Shivaji Maharaj.

Utility of the course

The students will be channelized to learn and understand

various theories put forth by Indian administrative thinkers regarding

public administration. Through the narratives described in the course

students will be made acquainted with ancient theories advocated by

administrative thinkers like Kautilya about good governance and his

views about eradication of comrption.

Course Content
1) Kautilya

A) Views on Good Governance

B) Views on Comrption
C) Saptang Theory

Periods Marks

AJ'

l.

10 15

n-"
t

r'
Page | 5
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Chhatrapati Shivaji Maharaj l0 Periods

A) Ashta Prdhan Mandal : : Structure and Functions
B) Revenue Administration : Structure and Functions
C) Judicial Administration : Structure and Functions

is
I

,
j "'l'y
.4

1,

'lir-i

3) Mahatma Gandhi
A) Thoughts on Gram Swrajya
B) Concept of Trusteeship

4) Dr. B. R. Ambedkar
A) Views on Administration

B) Law & Judicial System
C) Water Policy

08 Periods '. 15

12 Periods 15

5) Pandit Jawaharlal Nehru 10 Periods t5

A) Civil Service and Administration
B) Socialism and Administration
C) Democratic Decentralization

Reference Books

l) S.R. Maheshwari, Administrative Thinkers, - Macmillan Indian Ltd.,
Mumbai

2) R.K. Sapru, Administrative theory and Management thought, Prentice Hall of
India, New Delhi

3) Rawlinson H.G., Shivaji The Maratha his Life and Time, Uppal Publication,
New Delhi

4) fr.w. gur,mivFir+6rEfu6nr, srn.fr.qq.g. qRnrSqq{r
s)sfi troEqngi,rrmr6f qE-{rrdr,Aqq.\rq.qRr{r$,T{fr FtA
6) dSfr ffir, rrtnsfroftfdod?rro qRrlm Ers€, T{ @
7 ) d.+fr efrfr ,rnrsfto fuErr6',.rrn.fr .qs.q. qRrnd qqXt
B) frtft ogunnd, €sro,,q{rCt ffi{ risqordrrg rreq furqat{r fttrfr risd,

,r ffi.ql r+nfrqsmqh{HoTrr, sqrqB{Hdsa, gfr rses
1 0)d fitrd gc{te,srilnrec sriaso,-t ffiq{,qo q ft€d fufirs qfro'r u

frrEH,EfnEI uiDrtFT,gfr io
11)dudfrr(qrq.g.grl),derdsmfr mns+tqfr{Rqruft *DEFT,Eqfri-qrfr f{@
1 2)qr.oHur ffi,qrREqrs q r+rdq mns+tq ffi d,ftCo r6'EH qfas

13)qT.fr '.s,rm.Eirl,r{Irffiqfu{rfdd,fuqrronr+sil{rnqrq

rz)d.qqmRrqfire,drrrrqnffi qsY.futfr qrsHo,,rtnsfiqfdqrdd,Trqufufl
qtr"uh',sl*qr.''q 

,.,, 
,.,, .,^rp,ll"goripager7
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RAMANAI\ID TEERTH MARATHWADA IJNIVERSITY X;{,NOPO

?c

Public Administration
B.A. Third Year Semester - V

Discipline Generic Elective Paper No:- DGEPA-I
Indian Administration-X

(E ffective F'rom June 2021)

Course Rational
Indian Constitution and Administration is playing impartment role in

social and economic development of the Nations .The course will throw light on

details of the formation and working of Indian Constitution and Administration. The

coursie covers the part which is commonly added in U.P.S.C.,M.P.S.C. and other

competitive exams. This course would focus on the Framework Indian Constitution

and Administration

Utility of the course

The Content of the course will enable the students to prepare themselves for various

competitive examinations such as U.P.S.C.,M.P.S.C. and other competitive

examinations. The students will learn and try to understand the functioning of Indian

Administrative System. Due to the course the students will be understand the role of
administration in Nation development.

Learning Objectives

After studying the course students will have a capacity to understand :

l) To Understand the Administrative system of India

2) To identiff various silent features of Indian Administration.

3) To introduce the Historical background of Indian Administration

Course Content Periods Marks

l)Historical Background of Indian Administration 10 15

A) Administration in Ancient Period

(With special Reference to Urban Administration of Sindhu Culture period)

B) Administration in Medieval Period

(With special Reference to Revenue Administration of Akbar )

C) Administration in British Period

( Administrative system Under the 1935 Act )

a

. -r1 Page | 8
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Administration :Post 1947

Post independent Structure of Indian Administration
Salient Features of Indian Administration

3) Union Government and Administration

a)The President : Power and Functions

b)Prime Minister : Power and Functions

c) Council of Minister's : Structure and Functions

d)Prime Minister's Oflice : Structure and Functions

4)) Indian Parliament:

A) Rajya Sabha : Structure & Functions

B) Lok Sabha : Structure & Functions

10 "-, 
" ", 15

l0 15

10 15

5) Judicial Administration 10 15
A)Supreme Court of India : Structure & Functions
B) Judicial Activism

Reference Books
ll Mishra B.B., The Central Administration of the East India Company Orford

press.Delhi

2] Basu Durgadas, Introduction to the constitution of India, Wadhwa" and Co.,

Nagpur.

3] Maheshwari Shriram, Indian Administration, Kitab Mahal, New Delhi.

4l Hoshiyar Singh, Indian Administration, Kitab Mahal, New Delhi.

5l Vidya Bhushan & Vishnu Bhagwan, Indian Administration, S.Chand & Com.,

New Delhi.

6l Ghai K.K.,Indian Government and Politics , Kalyani Publishers, Ludhiyana.

7] Gupta Jawaharlal, Union Government and Administration,Dominant

Publishers,New Delh

8)Ramchandran Padma,Public Administration in India, National Book Trust, New

Delhi

9) Arora Ramesh,Indian Administration, Vishwas Prakashan, New Delhi

10)Jitendra Wasnik, Rural Development Administration in lndia, HSRA Publications,
Bangalore

pr"':l;ilpA L
S-'i ' . :-ii;rgoli Pagel9

".,.r:.ii,;'lS 
)



-4

t2) r{T. o. , 11gftq qugr"qra qlrsT q qcrtr'Rq m qRrtaq Trrr{r
Shriram, Indian Administration, Orient Longman, New Delhi

I3)ciqfr'sm, HnfreIEITsT fturroma srtt rrElE

14) d ffi dio,z snFr d'. qtrc{rs fifrk rtrrdq mIRI;I fff€ qfubr;s qits
r sy d. sfr{r m, qrtfrqmrs{,o{F{fuf, utF'EFI,o5$
ro; urdo fr.il. qrrfiq {IRFT E qqo'RUI, qgt'qtrr{H otqdrw.
ra d. dlfr frtdr-t, qrrdq no'rm s+1 q ft6'1s, \3rs'urT rFFT fft ctrw
r a; d{mfto \r+.affi & d uo'r3 oFM, r+nfrq ffi &nFr oqnurorfi tt-w,
84'FU[T IIIF'RI;T T'ITTT

1e) d {qrqgffElqqfr, d.sr. {rrrqrtfrqrg{ftft
FFEHOTE{

, r{Rdgmrs{rfrFfrqr

l-- -t

F',i.,
l. f r^l tillt

Sir;veiii,i
tt :

tl

ri
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RAMANAI\D TEERTH MARATHWADA TINIYERSITY NANDED

Public Administration
B.A. Third Year Semester - V

Discipline Specific Elective Paper No:- DSEPA- I (Or)

Office Administration-X (Or)
(Effective From June 2021)

Course Introduction:

Everyone knows what is meant by an 'Office' but very few are able to

define it. Office Administration is apartof general management. The main aim

of the paper Office Administration is to introduce the process of the work
method. What is role of head of the offrce in office administration? How to keep

safely and smoothly maintain office records & environment.

Course Objectives:
1. To understand the meaning of Office Administration.
2. To introduce the Office Procedure and Method.
3. To identiff various problems in OfIice Administration.

Course Content Periods Marks

1) Office Administration - Meaning, Importance &
Functions l0

2) Office Environment 10

a) Offrce Lighting - Meaning and Importance

b) Noise Control - Meaning and Importance

c) Sanitation - Meaning and Importance

10

15

15

15

l5

3) Office Procedure and Method
a) Head of Institute - Qualities and Function

b) Establishment - Function

c) Filing - Meaning and Method

4 ) Working of Office Administration
a) Manuals - Meaning and Type

b) Reporting - Type and Importance

Fri
$hii'"1i'

l0

Page | 11
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- Objectives and Importance

5) Problems of Oflice Administration
a) Red tape - Meaning and Effects

b) Stress - Causes and Effects

c) Comrption - Causes and Effects

r\r

d,q{ qRrg,61qf6q gq6g4 ofwlT r.rRH or(t
d gadr fu'{fr- d rirrfr, firqfdq sq6q14,fuqq ro,r{q
s,i. w.rrw.qumrt o-rqfuq g{tRF[,qrH qonn,wquft

sitrTrfla

l5

^.:cli
..;.j.)

10

Reference Books

l. E. C. Eyre, Med, ACIS, Offrce Administration, Rupa Co. New Delhi, 1983.

2. Prof. Satrai, Modern Office Management, Kitab Mahal, Allahabd.

3. Arora S.P., Office Organisation and Management.

4. Pillai &Bagavathi, Office Organiz.ation and Management,
S.Chand Company, New Delhi.

Lokhandwala A.H.,Office Management, Niral i Prakashan, Pune.

S aideepti H.Koppolu &B. R.Katturwar Personnel Admin i stration,
Harshvardhan Publication, Beed

5.

6.

7.

8.

e)

F ,J

Page | 12
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration

B.A. Third Year Semester - V
Skill Enhancement Course Paper No:-SECPA - III

Disaster Management
(Effective From June 2021)

Course Rational
Disaster Management is very significant to surive in the case of

a natural or a man made disaster. and can be defined as the

organization and management of resources and responsibilities for
dealing with all humanitarian aspects of emergencies in particular
preparedness response and recovery.

Utility of the course
In the recent years the branch of Disaster Management has attained

unique importance. The course will teach the students the utility of the disaster

management.

Course Objectives:
1) The Course Introduce and Provides Knowledge of Disaster Management

2) To understand thr role of various factors in Disaster Management.

Course Content Periods Marks
Unit :- I
Disaster Management 10 15

Meaning and Classification of Disaster

Meaning and Importance Of Disaster Management

Unit:- II 10 15

Disaster Management Act 2005

A Background of Disaster Management Act.
B Provisions of Disaster Management Act.

Unit:- III
Role of Various Factors in Disaster Management 20 20

A) Collector

B) Tahsildar

C) Citizens I-';-
Shil,aiii .;r!i

I . , iiisi.r1,, g,-,il.rilli.. )
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ip) Media

E) Local N.G.O2
Reference Books
1 . dfr.qo.$T$qt d+mns{,qff,s r++ qfuit{H s'rffi.

z. c.f.ffi{Tr rsrqRiq,o}o,rnns{Frfl 16 EH T€ fr lEdfr

3. ddte serf{qrdontnvt,dttqat qffi'qn E[6-q, T{ ff@
4. fr rtr( ffi, a-{q ffi€,uar-d n6'r{H silimqle

6. dtrfr frffi, ffio rqq-drd,€'rsql utrEH ol(t
7 . d. fria r#'EI E d,rlq frfl(,qrqfr q{efiq{ q ffins+Tq ffi
. dltr8lTq{, 8'rdulTIrirr{H orN
B. d t$ tsFfut, ffio ahrqq mrq o.I{m,,u srwlr ronn ok3

g. d.ffifrt+r,r1gdrA snqfrq{efiq{Emtgr4, tq q1q[gtDr{H, Tfrft@

Note : It is obligatory to conduct 40 Periods in one semester for Skill

Enhancement Course, per week 4 periods.

C.A.: Continuous Assessment : (25 marks)

- Concern teacher should take one test of 10 marks, Tutorial of 10

marks and seminar for 05 marks .

E.S.E. :-End Semester Exam : (25 marks)

End semester exam Should be conduct as per university guidelines for 25 marks,

Study Visit to the Administrative offices (Tatrsil Office, Municipal

CounciU Gram Panchayat office, Police Station, media representatives Office) and

write a Visit Report for 10 Marks, One Test for
/Interview for 5 Marks.

ks and Presentation

I

14

tr
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Swami Ramanand Teerth Marathwada University, Nanded

CHOICE BASED CREDIT SYSTEM (CBCS)
SEMESTER PATTERN

B.A. Third Year (Semester :-VI )
Subject :- Public Administration

Under Faculty of Humanities
(For Afliliated Colleges)

(With Effective from Nov. 2021)

Note:
C.A: - Continuous Assessment

ESE :- End of Semester Examination (E.S.E.)

DSE :- Discipline Specific Elective

DGE :- Discipline Generic Elective

SEC :- Skill Enhancement Course

15
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SWAM! RAiIANAND TEERTH MARATHWADA UNIVERSITY NANDED

Public Administration
B.A. Third Year Sem. - VI)

Discipline Specific Elective Paper No:- DSEPA:-II (OR)

Western Administrative Thinkers-Xl
(Effective From Nolv. 2021)

Course Rational
Public Administration is one of the youngest branches of Faculty

of Humanities. With the expansion of the activities of modern state, public

administration has assumed great significance in modern society. Western

Administrative Thinkers and their contribution is an important part of public

administration. The main thing is to impart knowledge of western

administrative theories.
Utility of the course

The students will be channelized to learn and understand various

theories put forth by Modern administrative thinkers regarding

public administration and management. Through the naratives
described in the course students will be made acquainted with
theories advocated by administrative thinkers like Elton Meyo,

Abraham Maslow about Human Relations Theory.

Course Objectives:
l) To provide basic Knowledge of administrative theories.

2) To Understand the westem Administrative theory.

3) To Familiarize the students with basic Knowledge of modern

administrative thoughts.

Course Content Periods Marks

1) Woodrow Wilson 10

A) Relation between Public Administration & Political Science

B) Concept of Comparative Public

15

2) Max Weber
A) Theory of Bureaucracy

10

..-o\i
' ':\r'lr.rlsr.,li .' ... \

15

16
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B) Types of Authority

3) Herbert Simon

A) Decision Making Theory

C) Communication Theory

4) F.W. Riggs

A) Development Administration

B) Prismatic Society

C) SALA Model

5) Abraham Maslow

A) Motivation Theory

B) Theory of Need Hierarchy

Reference Books

10

10

10

15

15

t5

1) Sum Sun Nisa Ali, Eminent Administrative Thinkers,
Associated Publishing House, New Delhi

2) S.R. Maheshwari, Administrative Thinkers, - Mac millan
Indian Ltd., Mumbai

3) R.K. Sapru, Administrative theory and Management thought,
Prentic Hall of India, New Delhi

4 ) fr.qq. gqT.,qciq Fl-tr{ rr'r Efr r6rq, o{R.il.qs.q. qtrdnrd qq{r
, q-{t6 EqR gi,rrrns+tq BErr6',4.w.w.qfutrd,T€ frd
6) EY.Sr selfuI, sdnqHfi Ef-tro,ttnat qRtb{q Ett6-q, T€ REd
D d.*fr ffi ,Inlrsfrs' Fqrs',€{R.d.qs.q. qMEnqlN
8) gt t'.€'nr.Eirr,rtns+tq Eqndd,frfl qonn,siltrnqrq
e) qT.oHUr @,qRqqrd{ E qrffiq rtns+tq ffid,fido

r6'HHqias
lo;d.flrq Rrcsre,eil.qrrqn ffi q d.trt{ E[sHo, rtns+tq

Eqmia,{r+qft ilqGtt{H,Grttfl qE
II)d.{rrT qnrs,BY.rilftf( frgil, mrs+Tq frq,rrwrft,Rr$rd qffiqn

TfrR@
12)d..r{ilrqErfronrnrs+TqFqndd,AorsqGrt{H,sfttfl etq
I 3 ) 

qT.il. qrr. trrrdr,F{rg+'ls fuEndd,fuatrs qfuts{H, stttqrqrd

PR'liailir,L t7
-aljr",;.,,:_ . ' ;^na!i
-i 
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e)d.qqrq EIqqfr q d.dEr rrqrrfr,rqrs+tq Bqntid,e{wfi utrEFT
6ri[r

r sl d.Rror ffi fuEgdd, t1ou5 q-565a, usqr
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED

c& Public Administration
B.A. Third Year Semester - YI

Discipline Generic Elective Paper No:- DGEPA :- II
Indian Constitution & Administration-Xlltllt (Effective From Nov. 2021)

Course Rational
Indian Constitution and Administration is playing impartment role in

social and economic development of the Nations .The course will throw light on
details of the formation and working of Indian Constitution and Administration.
The course covers the part which is commonly added in U.P.S.C.,M.P.S.C. and

other competitive exams. This course would focus on the Framework Indian
Constitution and Administration

Utility of the course

The Content of the course will enable the students to prepare themselves for
various competitive examinations such as U.P.S.C.,M.P.S.C. and other competitive
examinations. The students will learn and try to understand the functioning of Indian
Administrative System. Due to the course the students will be understand the role of
administration in Nation development.

Learning Objectives

After studying the course students will have a capacity to understand :

1)To Understand the formation of Indian Constitution
2)To identiff the Role of various Constitutional & OtherNational Bodies.

3)To introduce the fundamental Rights and Duties of Citizen .

Course Content Periods Marks

1) Indian Constitution

,,}

ft
t'1
,.

10

15 15

l5

A) Formation of Indian Constitution
B) Preamble
C) Salient Features of Indian Constitution

2). Constitutional Framework

A) Fundamental Rights

B) Fundamental Duties
C) Directive Principles of State Policy L
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3). Other National Bodies : Structure & Functions
ion of India

2) Union Public Service Commission [U.P.S.C.]

3) Comptroller and Auditor General (C.A.G.)

4) National Human Rights Commission.

5) NITI Aayog

4). Administrative Reforms in Indian Administration 10

A) Meaning and Objectives

B) First Administrative Reforms Commission

C) Second Administrative Reforms Commissions

15 15

15

5) New Trends in Indian Administration

A) Global ization and Adm ini stration

B) Stress Management

C) Impact of Judicial Activism on Administration

t0 15

Reference Books

1l Mishra B.B., The Central Administration of the East India Company Orford

press.Delhi

2] Basu Durgadas, Introduction to the constitution of Indiq Wadhwa, and Co.,

Nagpur.

3] Maheshwari Shriram, Indian Administration, Kitab Mahal, New Delhi.

4l Hoshiyar Singh,Indian Administration, Kitab Matral, New Delhi.

5l Vidya Bhushan & Vishnu Bhagwan, Indian Adminishation, S.Chand & Com.,

New Delhi.

6l Ghai K.K.,Indian Government and Politics, Kalyani Publishers, Ludhiyana.

7] Gupta Jawaharlal, Union Government and Administration,Dominant

Publishers,New Delh

8)Ramchandran Padma

of India, New Delhi

(1995), Public Administration in India, Book Trust
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e) Ramesh, Indian Administration, Vishwas Prakashan, New Delhi

Shriram, Indian Administration, Orient Longman, New Delhi
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Rece Trends in Public Administration-Xl(Or)
from NOV. 2021

Course Rational
Public Administration is one of the youngest branches of

Faculty of Humanities. With the expansion of the activities of modern state, public

adminishation has assumed great significance in modern society. The impact of
Information Technology has given to many new trends which have all branches in

public administration. Recent trends is an important part of public administration.

The main thing is to impart knowledge of recent trends in public administration.

Utility of the course
The era of Information Technology has given to many new trends which

have all walks of life and administration of several offrces is not an exception. The

said course will help the students to understand such changes and get to it.

Course Objectives:
l) To Understand the emerging and recent trends in public administration.

2) To Know the Importance of Information Technology in Public

Administration.
3) To introduce and provide knowledge of Right to Information Act.

Course Content Periods Marks

1. New Public Administration

a) Background ofNew Public Administration

b) Elements ofNew Public Administration
2.New Public Management

a) Meaning ofNew Public Management

b) Elements ofNew Public Management

c) Principles ofNew Public Management

3.Information Technology & Public Administration

c) E-Administration - meaning & features

d) Importance of Information Technology
in Public Administration

4. Right to Information Act.

e) Meaning & Importance of Right to information

r0

r0 15

15

10 15

t5
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Challenges before Right to information in India

in Public Administration

a. Public - Private Partnership (P.P.P.)

b. Service Guaranty Act.

c. Ethics in Administration

10 15

Reference Books
l. Y. Parthasaradhi &, Other, E-Governance and Indian Society,

Kanishka Publishers, New Delhi.
2. B.M. Chitlangi, Recent Trends in Public Administration, RBSA

Publishers, Jaipur

3. Vivek K. Singh, Significant Issues in Public Administration, New Delhi

4. Mohit Bhattachary4 New Horizon of public Administration, Jawatrar
Publishers New Delhi.

5. Amit Bhaduri& Deepak Nayyar, The Intelligent Person's Guide to
Liberalization

4. Subhash C. Kashyap - Crime, Comrption & Good Governance, New Delhi

5. BhabaniSengupta, India : The problem of Governance, Delhi Konark

6. Mohit Bhattacharya, Development Adminishation : Search for
Alternatives, Jawahar Publishers, New Delhi

K. Garg, Electronic Government, Arise Pubshers New Delhi

7. Reddy Urmila. E governance in India, L.A.P.publication Germany 2012

8. Reddy Urmila. Digital India L.A.P. publication Germany 2014

9. Jitendra Wasnik, Public Administration in India, Blue Rose Publishers, New
Delhi, 2020
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED

Public Administration
B.A. Third Year Semester - VI

SkiU Enhancement Course
Paper No :- SECPA :- IV

Administration of Non-Government Organizations
(Effective from Nov. 2021)

Credits : 02 Periods :45 Marks:50

Course Rational
The development process in a democratic form of govemment can only

succeed when the citizens not only associate themselves with planning development

programmes but also participate futly in their implementation. Citizens participation

through NGOs make the administration responsive to the needs of the peoples. The focus

of the course is on the NGOs , their functions and responsibilities.

Utility of the counte
In the country like India, the role of NGO is very significant. The purpose of the course

is to make the students to analyzethe work of NGOs and to inspire them to undertake

such project according to his potential and skills.

Course Objectives:

1) To Provides Knowledge of Non Government Organization and their Administration.

2) To understand the work ofN.G.Os in Nation building.

3) The ability of Students to understand the Non Government organization and its works.

Course Content
Periods Marks

Unit: - I Non Government Organization
Meaning,Importance, Process of Formation ofNGO 15 20
Govemment organization and Non-Government-
Organization : Affintty and Difference

Unit:- II Administration of N.G.O.
Meaning, Definition, Nature and Scope ofNGOs

15 15
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Unit:- III Principal of management 10
Planning, Organization Staffrng, Coordination and Control.

15

Note : It is obligatory to conduct 45 Periods in one semester for Skill Enhancement Course, per

week 3 periods.

Note : It is obligatory to conduct 40 Periods in one semester for Skill
Enhancement Course, per week 4 periods.

C.A.: Continuous Assessment: (25 marks)

- Concern teacher should take one test of l0 marks, Tutorial of 10 marks and
seminar for 05 marks .

E.S.E. :-End Semester Exam : (25 marks)

End semester exam Should be conduct as per university guidelines for 25 marks.

Study Visit to the Administrative offices (Local N.G.O. Offices, Tatrsil Office,
Municipal CounciU Gram Panchayat office ) and write a Visit Report for 10 Marks,
One Test for l0 marks and Presentation /Interview for 5 Marks.

Reference Books
1. Rajshekhr, D. (Ed), Decentralized Government and NGOs: Issues, strategies and ways

forward " Concept Publishing company, New Delhi.

2.Dantwala. M.L. and others,"Social change through Voluntary action" Sage

Publications. 1998 New Delhi.

3. Sangetha Natarajan (Ed.) "A reference manual on Management and Accounting

systems in the Voluntary Sector" (HIVOS)

4. Alan Fowler (Eds.):2003, Michael Edwards and "NGOs Management", Earthsean,

New Delhi. 5. Lawani,8.T.1999 ,'NGOs in Development" Rawat Publications.Jaipur

and New Delhi.

6. Chandra, Snehalatha:2001,"Non-Governmental Organizations: Structure, relevance

and function" Kanishka Publications, New Delhi.

7. Shivani Dharmarajan:2001,'NGOs as prime movers: Sectorial Action for Social

Development" Kanishka Publications, New Delhi.

8. Dr. L.M. Prasad, Principles of Management, Himalaya Publication New Delhi
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Administrative theory and Management thought, Prentic Hall of India,
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